(Put your logo here)

Author Questionnaire

Your responses to this questionnaire will be used in preparing promotional material, and to schedule or respond to media inquiries.  Indicate anything you would like to remain confidential.  We urge you to expand upon your replies to any extent necessary to give us adequate information.  Please complete and return by:  [two weeks from date contract sent]

Title of Book:

Subtitle:

Author’s name as it will appear on the title page: _____________________________   

Please indicate where you would prefer to receive your correspondence:  [  ] home [  ]office

Home address:
Work address:

___________________________________

_________________________________

___________________________________

_________________________________

___________________________________

_________________________________

Home phone: ________________________

Work phone: ______________________

Cell phone: _________________________



Email: _____________________________

E-mail: __________________________

Fax Number:________________________

Fax number:______________________

Best time(s) to schedule phone interviews: ________________________________________

Date & Place of birth: __________________________________
Citizenship: __________

Name of spouse: ____________________________________________________________

Children (names and ages): ___________________________________________________

________________________________
__________________________________

________________________________
__________________________________

Education (schools attended, dates of attendance, degrees received):

_________________________
_____________
________________________

_________________________
_____________
________________________

_________________________
_____________
________________________

What is the name and address of your alumni magazine(s)?

_______________________________________________________________________

_______________________________________________________________________

Please list any special awards, degrees, honors, etc., which you have received:

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

Professional associations, organization or clubs of which you are a member: _________

_______________________________________________________________________

Present Occupation: ______________________________________________________

Previous Occupation(s): ___________________________________________________

_______________________________________________________________________

Do you speak any foreign languages fluently?  Please list: ________________________

Do you have a website?  If so, may we create a link to it from our website?

At the time your book will publish, do you expect to travel, lecture, give workshops, etc.?  Describe the nature of these activities and whether you normally charge a fee.  Include approximate dates and locations if possible:  

Please summarize your book in one or two sentences.

Identify the target market for your book.  For whom did you write it and why?

What are the secondary markets for your book?

Please list, in order of importance, the main sales features of your book.  Include such information as unique aspects, areas of controversy, etc., and explain.

Is your book a revision?  How is the revised edition different?  What percentage of the book has been revised?  Why have you revised your book?

List other books on the market that will compete against yours.  Provide author, title, ISBN, publisher and year of publication.  What can be found in your book that cannot be found in competitors?

Please list your other books.  Provide title, publisher, year of publication, and type of book.  Specify quantity sold, book-club adoptions, paperback reprints, foreign editions, serializations, movies, etc.,

Has any article of story of yours attracted particular attention?  Please elaborate.

List the names and addresses of any companies or individuals whose products or services are mentioned in your book?

Please list any additional comments or suggestions you have for promotion and publicity:

Please enclose all checked items with the questionnaire.  If a requested item is not applicable to you, simply write “n/a” next to the checked item on the questionnaire.

[  ]
Please send a one page, double-spaced synopsis of your book.

[  ]
Please send a one page, double-spaced autobiographical sketch, written in paragraph form.

[  ]
Please send a current copy of your resume or curriculum vitae.

[  ]
Please send a list of 10 to 20 questions (relating to your book that could be posed to you in an interview situation that would spark lively, interesting, revealing, or controversial conversation on the book.

[  ]
Please send a non-returnable glossy print of a photograph of yourself.  Ensure the photographer is willing to have it reproduced without payment of a fee, and enclose the proper credits.  (You can also email it to us.)

[  ]
Please send a list of any specialized U.S. editors, writers, book reviewers, newspapers, magazines, newsletters or periodicals (including addresses) which should receive review copies.  Indicate any that you know personally or have reviewed or featured your previous works.

[  ]
If your book is a reprint, please send copies of reviews or articles that featured your book.

[  ]
Please identify media that might do an article or feature on the book (other than reviews).

[  ]
Please identify recognized authorities (including addresses) that might provide quotable comments for promotional purposes.

[  ]
Please send a list of any radio or television appearances you have made.  Please list specific shows, dates, and reason for appearance.

[  ]
Please send a list of names and addresses of periodicals to which you have been a contributor.  Provide approximate dates and titles.  Include whether you are presently a contributor.

[  ]
Please send a list of names and addresses of any bookstores where you are known personally or which specialize in the book’s subject area.

[  ]
Please identify any book clubs that might be interested in the book as a selection.

[  ]
Please send a list of names and addresses of any organizations that you feel would be interested in helping publicize your book.
Thank you for your cooperation!
Please send completed questionnaire and all information requested to:

Please send completed questionnaire and all information requested to:

Publisher’s Name

Publisher’s Address

Publisher’s Email

Publisher’s Telephone Number

